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CERTIFICATE OF RECORDS DESTRUCTION

Town of Prescott Valley
Public Body Division

Town Clerk Records Center

Department Office/ Unit

LIST OF RECORDS DESTROYED

RECORD SERIES RECORDS RECORDS FORMAT NUMBER OF
AS STATED ON APPROVED SCHEDULE NUMBER OR START END PAPER,       FILES BOXES,

DATE DATE DATE DIGITAL,      REEL OR
MICROFILM ELECTRONIC FILE

SIZE

CD-Closed HO files 000- 12- 38 1/ 1/ 08 1/ 30/ 10 Paper 1 box

CD- Planning & Zoning, Board of Appeals BOAdj 000- 12- 16 1/ 1/ 07 12/30/09 Paper 1 box
Parks Commission

CD-Daily Deposits and Monthly Reports 000- 12- 25 11/ 1/ 08 12/ 31/ 09 Paper 1 box

CD- Residential Master Plans/ Plot Plans 000- 12- 38 1/ 1/ 12 12/ 1/ 12 Paper 8 boxes

CD- Expired Construction Permits 000- 12- 38 1/ 1/ 04 12/ 31/ 06 Paper 49 boxes

CD- Construction Plans 000- 12- 38 1/ 1/ 00 1/ 30/ 09 Paper 36 plans

CD- Commercial Plans 000- 11- 8 1/ 1/ 01 Paper 2 plans

FIN- Assessments- Payment/Account Detail 000- 12- 25 6/ 1/ 09 6/ 30/ 10 Paper 5 boxes

FIN- Time sheets/ Payroll 000- 12- 25 6/ 1/ 09 5/ 22/ 10 Paper 6 boxes

FIN- Payroll FY 04/05- 06/07 000- 12- 25 7/ 1/ 04 6/ 30/07 Paper 3 boxes

ontinue on page z or tional records series

On behalf of
Town of Prescott Valley public Body]

signature and title]      Date:

printed name]

AUTHORIZATION

AS AUTHORIZED UNDER ARS§ 41- i5i.19, Determination of value; disposition A report of records destruction

that includes a list of all records disposed of shall be filed at least annually with the state library on a form
prescribed by the state library Failure to comply with these procedures is a violation of ARS §4r- 15i. 19
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Public Body
Town of Prescott Valley

Continued from page r for additional record series

LIST OF RECORDS DESTROYED

RECORD SERIES SCHEDULE RECORDS RECORDS FORMA'F NUMBER OF
AS STATED ON APPROVED SCHEDULE NUMBER OR START END PAPER,       FILES BOXES,

DATE DATE DATE DIGITAL,      REEL OR
MICROFILM ELECTRONIC FILE

SIZE

FIN- Bi-weekly Payroll reports 000- 12- 25 7/ 10/ 09 11/ 7/09 Paper 2 boxes

FIN- Quarterly Payroll Reports 000- 12- 25 1/ 1/ 08 12/ 31/ 08 Paper 1 box

FIN- Daily Cash 000- 12-25 7/ 1/ 07 6/ 30/ 10 Paper 25 boxes

FIN- Unclaimed Property-Filings w/ State 000- 12-25 11/ 1/ 05 11/ 1/ 08 Paper 1 box

FIN- FY 02/03 audit 000- 12- 64 7/ 1/ 02 6/30/03 Paper 1 box

FIN- Town TPT returns 000- 11- 82 5/ 1/ 08 6/ 30/ 10 Paper 1 box

FIN-Accounts Payable 000- 12- 25 7/ 1/ 09 6/ 30/ 10 Paper 18 boxes

FIN- A/ P Checks 000- 12- 25 4/ 15/99 2/ 14/ 03 Paper 1 5 boxes

FIN-A/P Check Reports 000- 12- 25 10/ 8/09 5/20/ 10 Paper 2 boxes

FIN- AR Invoices& Payments 000- 12- 25 7/ 1/ 09 6/30/ 10 Paper 1 box

FIN- Copi6s of Leases (over 10 yrs old)      000- 12- 25 1/ 1/ 00 12/ 30/03 Paper 1 box

FIN- Contract Specs from 1992- Multiple copies of 000- 11- 54 1/ 1/ 92 1/ 1/ 92 Paper 1 box

Roadway Improvement Contract Specs

FIN- Budget Transfers& Mid Year/Year End 000- 12- 25 7/ 1/ 05 6/ 30/ 10 Paper 1 box
Projections

FIN- Boys& Girls Club- Bank Recons 000- 12- 25 1/ 1/ 99 6/ 30/02 Paper 1 box

HR- Hiring Applications 000- 12-21 3/ 1/ 08 1/ 30/ 11 Paper 2 boxes

HR-Terminated Employees 000- 12- 21 3/ 1/ 90 12/ 31/ 07 Paper 6 boxes

HR-Job Classifications 000- 12- 21 1/ 1/ 05 1/ 1/ 08 Paper 1 box

LEGAL-Closed Prosecutions 4/4/ 02 1/ 1/ 08 6/30/08 Paper 18 boxes

LEGAL-AZ Minority Coalition Independent 4/4/02 3/ 1/ 02 12/ 30/03 Paper 5 boxes
Redistrict

LEGAL- Civic Traffic Files 4/4/02 1/ 1/ 08 12/ 31/ 10 Paper 2 boxes

LEGAL- Declined Long- Form Prosecution 4/4/02 1/ 1/ 00 12/ 31/ 08 Paper 2 boxes
Requests 2000-2008
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Public Body
Town of Prescott Valley Continued from page i for additional record series

LIST OF RECORDS ED

RECORD SERIES SCHEDULE RECORDS RECORDS FQRMA'F NUMBER OF

AS STATED ON APPROVED SCHEDULE NUMBER OR START END PAPER,       FILES BOXES,
DATE DATE DATE DIGITAL,      REEL OR

MICROFILM ELECTRONIC FILE
SIZE

LEGAL-Officer Interview Recordings 4/4/02 1/ 1/ 92 12/ 31/ 06 Paper 1 box

LEGAL-Civil Traffic Cases 2006-2010,Mts to 4/4/02 1/ 1/ 00 12/ 31/ 10 Paper 1 box

Amend 1996-2007,Mts to Dismiss

1997-2007,Misc Criminal 2000-2007

LEGAL-Declined Long form Prosecution 4/4/02 1/ 1/ 95 12/ 31/ 09 Paper 1 box

Requests 1995-2009, 2000 Civil Traffic Cases

PARKS & REC- Park& Rec Board Packets 000- 12- 16 7/ 1/ 09 6/ 30/ 10 Paper 5 box

PARKS & REC-A/P copies w/ park reservation 000- 12- 25 7/ 1/ 09 6/ 30/ 10 Paper 1 box

forms

PARKS & REC-Travel Forms, Cash Receipts,      000- 12- 25 7/ 1/ 09 6/30/ 10 Paper 1 box

deposit forms, AP

PD- Payroll- Employee Leave Records 000- 12- 25 1/ 1/ 09 12/ 31/ 09 Paper 1 box

PD-2009 Travel Requests 000- 12-25 1/ 1/ 09 12/ 31/ 09 Paper 1 box

PD- PD Grants 000- 12- 16 7/ 1/ 02 6/ 30/03 Paper 1 box

PW- Capital Improvement Projects 000- 11- 8 1/ 1/ 02 5/ 30/03 Paper 2 boxes

PW- Fleet work orders, invoices 000- 12- 24 7/ 1/ 09 6/30/ 10 Paper 1 box

PW- Vehicle Records 000- 12- 24 1/ 1/ 09 3/ 31/ 10 Paper 1 box

TC- Bids FY 06/07 ( not construction contracts)     000- 11- 54 7/ 1/ 06 6/ 30/07 Paper 2 boxes

TC- Unsuccessful Bids FY 09/ 10 000- 11- 54 7/ 1/ 09 6/ 30/ 10 Paper 2 boxes

TC- Public Records Requests, including PD 000- 12- 15 7/ 1/ 10 6/30/ 11 Paper 3 boxes
record requests

TC- Cancelled Business Licenses 000- 11- 82 1/ 1/ 09 12/ 31/ 09 Paper 4 boxes

UB- Cash, Edit& Post 11/ 1/ 02 6/ 16/ 09 3/ 31/ 10 Paper 7 boxes

UB- End of Day Reports, Adjustments 11/ 1/ 02 11/ 1/ 09 6/ 30/ 10 Paper 2 boxes

UB- Completed Service Orders 11/ 1/ 02 7/ 1/ 09 5/ 30/ 10 Paper 7 boxes

UB- Coupons 11/ 1/ 02 7/ 1/ 09 211110 Paper 16 boxes
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