Town of Prescott Valley

Public Body Continued from page 1 for additional record series
LIST OF RECORDS DESTROYED
RECORD SERIES SCHEDULE RECORDS | RECORDS FORMAT NUMBER OF
AS STATED ON APPROVED SCHEDULE NUMBER OR START END PAPER, FILES, BOXES,
DATE DATE DATE DIGITAL, REELS OR

MICROFILM ELECTRONIC FILE
SIZE

FIN-Water District Checks, JE, Bank 000-12-25 7/1/02 6/30/04 | Paper 4 boxes
Reconciliations

FIN-Utilities A/R Trial Balance Reconciliations 000-12-25 07/01/06 |06/30/10 |Paper 1 box
HR-Recruitment Files 000-12-21 01/01/10 |12/31/13 |Paper 1 box
HR-Hiring Records 000-12-21 06/01/08 |02/28/12 | Paper 5 boxes
LEG-Closed Prosecution Jan-June 09 4/4/02 01/01/09 |06/30/09 |Paper 7 boxes
LEG-Misc. correspondence, billing, complaints, | 4/4/02 6/13/96 |12/31/12 |Paper 7 boxes
agreements, litigation

PARKS & REC-FY10/11 Payables, cash 000-12-25 7/1/10 6/30/11 | Paper 4 boxes
receipts, attendance records

PW-Timesheets 000-12-25 3/1/09 06/30/10 | Paper 1 box
PW-Vehicle Records 000-12-24 06/01/09 | 07/30/10 |Paper 1 box
PW-Permits 10/10/01 07/09 Paper 1 box
PW-Engineering & Capital Project Files 10/10/01 07/09 Paper 2 boxes
TC-Unsuccessful Bids FY10/11 000-11-54 07/01/10 |06/30/11 |Paper 3 boxes
TC-Records Requests PD FY11/12 000-11-77 07/01/11 |12/30/11 |Paper 1 box
TC-Expired Contracts FY07/08 000-12-16 07/01/07 |06/30/08 | Paper 2 boxes
UB-Cash, Edit & Post, Backup 10/10/01 06/01/10 |11/1/12 |Paper 14 boxes
UB-EOD Reports 10/10/01 07/01/10 |03/31/11 |Paper 1 box
UB-Completed Service Orders 10/01/01 07/01/10 |03/01/11 |Paper 5 boxes
UB-Coupons 10/10/01 08/01/10 |01/05/12 |Paper 26 boxes
PD-Employee Leave Slips 000-12-25 01/01/10 |12/31/10 |Paper 1 box
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