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CERTIFICATE OF RECORDS DESTRUCTION

As authorized under ARS §41-151.19, ...A report of records destruction that includes a list of all records disposed of shall be filed at least annually
with the state library on a form prescribed by the state library.

Failure to comply with these procedures is a violation of ARS 841-151.19.

Public Body  Town of Prescott Valley Division Records
Department  Town Clerk Office/Unit
Record Series Title as Stated on Approved Schedule Schedule Number Item # Records Start| Records End Format: # of Files, Boxes,
or Date Date Date Paper, Digital, [ Reels; Electronic
Microfilm File Size
Utility Billing Daily Cash Receipts 11/01/2002 1 5/2011 6/30/13 Paper 2 boxes
Utility Billing Backup 11/01/2002 5 5/2011 6/30/13 Paper 89 boxes
Capital Projects, projects, contracts expired GS1018 10297 7/1/05 06/30/06 Paper 5 boxes
Inactive/Cancelled Business Licenses, Peddlers and Special Events GS1016 10256 1/1/10 12/31/13 Paper 8 boxes
Departmental Copies AP/Travel Requests/Meeting Packets, etc. GS1002 1 7/1/10 6/30/15 Paper 12 boxes
Public Records Request GS1018 10299 1/1/12 06/30/13 Paper 3 boxes
Legal - Closed Criminal Files 4/4/02 2 1/1/95 06/30/11 Paper 23 boxes
Employee Personnel Records -Termed GS1006 12 1/1/10 12/31/10 Paper 4 boxes
Accounts Payable, Daily Cash, Journal Entries GS1002 1 7/1/11 6/30/13 Paper 96 boxes
Payroll Records, Timesheets, Reports, etc. GS1002 14 7/1/10 06/30/12 Paper 17 boxes
Hearing Officer Files - Closed 10/10/01 7 7/1/10 71/13 Paper 6 boxes
Name (type or print): Title: Records Officer or Designee (type or print): Phone :
Amanda Garfield Records Management Technician 928-759-3026
Signature: E-Mail: Date:
agarfield@pvaz.net 08/31/16

RECORDS MANAGEMENT CENTER
1919 West Jefferson Street ¢ Phoenix, Arizona 85009 ¢ Home Page: http://www.azlibrary.gov/records

Phone: (602) 926-3815 « FAX: (602) 256-2838 « E-Mail: records@azlibrary.gov
Revised 08/2013 An Equal Opportunity Employer



	Certificate of RD

	Page: 1
	of: 1
	Public Body: Town of Prescott Valley
	Division: Records
	Department: Town Clerk
	OfficeUnit: 
	Record Series Title as Stated on Approved ScheduleRow1: Utility Billing Daily Cash Receipts
	Schedule Number or DateRow1: 11/01/2002
	Item Row1: 1
	Records Start DateRow1: 5/2011
	Records End DateRow1: 6/30/13
	Format Paper Digital MicrofilmRow1: Paper
	 of Files Boxes Reels Electronic File SizeRow1: 2 boxes
	Record Series Title as Stated on Approved ScheduleRow2: Utility Billing Backup
	Schedule Number or DateRow2: 11/01/2002
	Item Row2: 5
	Records Start DateRow2: 5/2011
	Records End DateRow2: 6/30/13
	Format Paper Digital MicrofilmRow2: Paper
	 of Files Boxes Reels Electronic File SizeRow2: 89 boxes
	Record Series Title as Stated on Approved ScheduleRow3: Capital Projects, projects, contracts expired
	Schedule Number or DateRow3: GS1018
	Item Row3: 10297
	Records Start DateRow3: 7/1/05
	Records End DateRow3: 06/30/06
	Format Paper Digital MicrofilmRow3: Paper
	 of Files Boxes Reels Electronic File SizeRow3: 5 boxes
	Record Series Title as Stated on Approved ScheduleRow4: Inactive/Cancelled Business Licenses, Peddlers and Special Events
	Schedule Number or DateRow4: GS1016
	Item Row4: 10256
	Records Start DateRow4: 1/1/10
	Records End DateRow4: 12/31/13
	Format Paper Digital MicrofilmRow4: Paper
	 of Files Boxes Reels Electronic File SizeRow4: 8 boxes
	Record Series Title as Stated on Approved ScheduleRow5: Departmental Copies AP/Travel Requests/Meeting Packets, etc.
	Schedule Number or DateRow5: GS1002
	Item Row5: 1
	Records Start DateRow5: 7/1/10
	Records End DateRow5: 6/30/15
	Format Paper Digital MicrofilmRow5: Paper 
	 of Files Boxes Reels Electronic File SizeRow5: 12 boxes
	Record Series Title as Stated on Approved ScheduleRow6: Public Records Request
	Schedule Number or DateRow6: GS1018
	Item Row6: 10299
	Records Start DateRow6: 1/1/12
	Records End DateRow6: 06/30/13
	Format Paper Digital MicrofilmRow6: Paper
	 of Files Boxes Reels Electronic File SizeRow6: 3 boxes
	Record Series Title as Stated on Approved ScheduleRow7: Legal - Closed Criminal Files
	Schedule Number or DateRow7: 4/4/02
	Item Row7: 2
	Records Start DateRow7: 1/1/95
	Records End DateRow7: 06/30/11
	Format Paper Digital MicrofilmRow7: Paper
	 of Files Boxes Reels Electronic File SizeRow7: 23 boxes
	Record Series Title as Stated on Approved ScheduleRow8: Employee Personnel Records -Termed
	Schedule Number or DateRow8: GS1006
	Item Row8: 12
	Records Start DateRow8: 1/1/10
	Records End DateRow8: 12/31/10
	Format Paper Digital MicrofilmRow8: Paper
	 of Files Boxes Reels Electronic File SizeRow8: 4 boxes
	Record Series Title as Stated on Approved ScheduleRow9: Accounts Payable, Daily Cash, Journal Entries
	Schedule Number or DateRow9: GS1002
	Item Row9: 1
	Records Start DateRow9: 7/1/11
	Records End DateRow9: 6/30/13
	Format Paper Digital MicrofilmRow9: Paper
	 of Files Boxes Reels Electronic File SizeRow9: 96 boxes
	Record Series Title as Stated on Approved ScheduleRow10: Payroll Records, Timesheets, Reports, etc.
	Schedule Number or DateRow10: GS1002
	Item Row10: 14
	Records Start DateRow10: 7/1/10
	Records End DateRow10: 06/30/12
	Format Paper Digital MicrofilmRow10: Paper
	 of Files Boxes Reels Electronic File SizeRow10: 17 boxes
	Record Series Title as Stated on Approved ScheduleRow11: Hearing Officer Files - Closed
	Schedule Number or DateRow11: 10/10/01
	Item Row11: 7
	Records Start DateRow11: 7/1/10
	Records End DateRow11: 71/13
	Format Paper Digital MicrofilmRow11: Paper
	 of Files Boxes Reels Electronic File SizeRow11: 6 boxes
	Name type or print: Amanda Garfield
	Title Records Officer or Designee type or print: Records Management Technician
	Phone: 928-759-3026
	EMail: agarfield@pvaz.net
	Date: 08/31/16


