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CERTIFICATE OF RECORDS DESTRUCTION -

As authorized under ARS §41-151.19, ...A report of records destruction that includes a list of all records disposed of shall be filed at least annually
with the state library on a form prescribed by the state library.

Failure to comply with these procedures is a violation of ARS §41-151.19.

Public Body Town of Prescott Valley Division Records
Department Town Clerk Office/Unit
Record Series Title as Stated on Approved Schedule Schedule Number Item # Records Start| Records End Format: # of Files, Boxes,
or Date Date Date Paper, Digital, | Reels; Electronic
Microfilm File Size
_ Administrative and Management Records Gs1018 | 10290 2008 609 Paper 1 box
Admimstrati_\;e -a.nd Manaéement Records B _7 R . GS1018 ol 105&30 7/1/05/ 8/30/067 7 Paper- 727boxes
i Departmental Copies AP/Travel Requests/Meeting Pacl;:sts,_etc_ 68104477 2093';’ 711111 R 6/30/20_1_3 Paper _ 6 boxés
o Attorney, Municipal - . 4202 | 2 | 1zo1a | 121014 Paper | 2boxes
7 Legé[ﬂ—raoged Crirﬁir;ai Files - 4/4/(52 N 2 8/-1,’71 R 1@.’30/13 Paperﬁ 2 boxesr
) Employee I;’egoﬁnel Re_c-c;rds -Terméd GS1006 e 207_64. 7 1/1/09 ’12/1/09 - Paperfi 2 boxes R
Accounts Payable, Daily Cash, Journal Entries B GS1017 10057 7/1/03 6/30/13 Paper 21 boxes
o F’ayroil Recordéiﬁmesheeiéi Reports, etc‘i GS1O‘I?’H | 1008_5" ‘I."I/‘IO__ 7/1/207173 Paperii 4 boxes
N Hearinéioﬁcer File_s ] élosed - - 10/10/01 - ?- - 7 512066 a 1/2071737 Papefﬁ . 4.b0xes
Name (Lvpe or print): Title: Records Officer or Designee (tvpe or print): Phone ;
Diane Russell — Town Clerk 928-759-3028
Signatu%: j - E-Mail: Date:
v ‘ X;(W drussell@pvaz.net 10/18/16
7
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RECORDS MANAGEMENT CENTER
1919 West Jefferson Street » Phoenix. Arizona 85009 « Home Page: hup://www.azlibrary.gov/records

Phone: (602) 926-3815 + FAX: (602) 256-2838 + I*-Mail recordsicazlibrary. gov
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CERTIFICATE OF RECORDS DESTRUCTION -

As authorized under ARS §41-151.19. ._.A report of records destruction that includes a list of all records disposed of shall be filed at least annually
with the state library on a form prescribed by the state library.

IFailure to comply with these procedures is a violation of ARS §41-151.19.

Public Body Town of Prescott Valley Division Records Management
Department Town Clerk Office/Unit Town Clerk
Record Series Title as Stated on Approved Schedule Schedule Number Item # Records Start| Records End Format: # of Files, Boxes.
or Date Date Date Paper, Digital, | Recls; Electronic
Microfilm File Size
Facilities /Grounds s Maintenance Records. - GS1023 10347 1996 2012 Paper 1 box
All AZ Municipalities-Clerk, Municipal 000-12-65 6 2001 2008 Paper (all files in box)
Human Resources/Personnel GS1008 20718 2003 2015 Paper
AII Public Bodies Management Records GS1018 30678 2000 | 2014 Paper
All Public Bodies- Audlts . . GS1018 192_9? 1997 1 2015 ) 7 Paper
Counhes & Municipalities-Sales Tax & L|censmg Records GS1029 10446 2006 2016 Paper
. T s e S .
Enwronmental Quality Management & Sustainability Records 7 QS‘EO28 20413 2006 2015 Paper
Code Books-Uniform Codes GS1016 10439 2000 2005 Paper
Name (type or print): Title: Records Officer or Designee (Lype or print): Phone :
Dlaneﬂussell ey Town Clerk 928.759.3028
Signatare: / E-Mail: Date:
W/ drussell@pvaz.net 10-18-16
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